ST. FRANCIS OF ASSISI EPISCOPAL CHURCH

PARISH HALL RENTAL RATES
All times include set-up, event, and clean up after event.

Seated capacity is 140.  Non-seated capacity is 300.

Contact the church representative at (850-562-1595) for all rental requests.
WEEKEND RATES (Friday, Saturday, Sunday)                                       FEE                          DEPOSIT/DAMAGE FEE          

· Friday or Saturday, 9:30 AM - 11:30 PM


$700 plus tax


$200        

· Sunday, 2:00 PM – 10:00 PM




$400 plus tax                                    $150

· Friday, Saturday, or Sunday, six hour rental


$300 plus tax                                    $100   

    (For a 6-hour rental, 2 additional hours can be added at $50/ Hr)

WEEKDAY RATES (Monday - Thursday)

· 8 AM – 4 PM





$100 plus tax                                      $50
· 4 PM – 9 PM






$125 plus tax                                      $50
· 8 AM – 9 PM





$225 plus tax                                    $100

The renter must provide proof of homeowner liability coverage or must purchase special event insurance [e.g., RV Nuccio & Associates, Inc. (1-800-567-2685) specifying the church as additional insured].  The renter and each vendor that is employed (for example bartender, caterer, or DJ) must have a separate certificate of liability insurance, preferably in the amount of $1,000,000 but at least $300,000.  If alcohol is served without a bartender, the renter must purchase special event insurance if his/her homeowner liability coverage does not include “host liquor liability” within the Parish Hall.  Copies of insurances must be on file in the church office at least 14 days prior to the event.
The renter must remain at the Parish Hall until all guests have departed and will sign out with a Church representative.

      Date/Time IN: ------------------- / ----------------                                   Date/Time OUT: ------------------- / ----------------

INDEMNIFICATION – The renter agrees to indemnify fully and save and hold harmless the Episcopal Diocese of Florida and St. Francis of Assisi Episcopal Church, its vestry, employees and agents, against all claims and liabilities and cause of action of every kind and nature, to the extent they are caused by the conduct of the renter, its visitors, agents or employees.

WAIVER OF CLAIMS – The Episcopal Diocese of Florida and St. Francis of Assisi Episcopal Church, its vestry, agents and employees shall not be liable for and renter hereby releases all claims for damage to or loss of personal property sustained by user resulting from any fire, accident, premises/facility of which shall be part of, adjoining or contiguous property of buildings.

As renter, I have read and understand this contract and the rules and regulations of the St. Francis of Assisi Episcopal Church attached to this contract, and agree to abide by them. I also understand that I am responsible for any damages to the building, grounds, or furnishings that may occur during this event.


RULES AND REGULATONS FOR RENTING THE ST. FRANCIS OF ASSISI EPISCOPAL CHURCH PARISH HALL

1. All arrangements for advance preparation of the parish hall by the renter, decorator, caterer, or DJ must be cleared with the church representative. Rental times include set up, event and c1ean up. The church representative may impose limitations, restrictions or cancellations if he/she feels such is necessary to protect the house, grounds, or individuals.

2. A refundable security deposit/damage fee is required to book a reservation. The security deposit/damage fee is in addition to the rental rate charges stated on the contract form. If the renter changes the event dates they will pay an additional security deposit. If the church representative is able to rent the parish hall for the original date, the first security deposit will then be refunded.

3. The full rental fee is due 30 days prior to the event. Rental Fees not received 30 days prior to the event will be charged a $50 late fee. Returned checks will be charged $25 plus the bank fees. Additional time for set-up and clean up may be requested at least 14 days prior to the event. If there are no scheduling conflicts, those hours will be scheduled at a charge of $50.00 per hour payable in cash at that time. Any additional time over these prepaid contracted hours; will be charged $50 for the first hour and an additional $50 at the beginning of each hour after that.

4. If the event is contracted within 30 days of the event, all fees are due at the time the contract is signed. If the event is contracted less than 14 days from the event date, the fees are due at the signing and must be paid with a certified, cashiers or bank check.

5. Refund Policy: If a rental is canceled less than six months prior to the event, the renting party will forfeit half of the security deposit. If a rental is canceled less than 30 days prior to the event, the rental party will forfeit the full deposit. All or part of the security deposit/damage fee will be refunded within two weeks after the event according to any exceptions as stated above, i.e. rescheduling, damage to property, extended hours, contract/rule violations, etc.

6. House furniture and property (except folding tables and chairs) may not be moved, but additional tables and chairs may be set up. All parish hall equipment used, except the tablecloths, must be cleaned and put away in its proper place immediately after the event. Tablecloths should be collected and given to the church representative for laundering.

7. Materials and furniture provided by rental companies must be removed the first business day following the event at a time pre-arranged with the church representative. All materials and supplies provided by caterers and florists must be removed the day of the event. A charge of $50 will be deducted from the security deposit/damage fee for each day items are left at the parish hall.

8. Furniture protection considerations: Saucers, plates and/or napkins must be used when serving food and/or beverages.

9. The Parish hall kitchen is not licensed by the Florida Health Department for catering. The microwave, and stove are to be used for warming only; the dishwasher should not be used.  The leftmost section of the refrigerator is available for storing supplies before the event.  The icemaker is available for use by the renter.

Rules and Regulations, continued
10. Rules for the prevention of fire will be strictly enforced. Candles flames are strictly prohibited on all windowsills and tables against the walls.  Smoking is not permitted in the building. Fire extinguishers are located in the kitchen.

11. No nails, staples, push pins, tape or any type of adhesives are to be used on woodwork, walls (interior or exterior), or ceiling.

12. All children must be closely supervised at all times.

13. No rice or birdseed is allowed. Outside litter caused by the event is to be picked up and         placed in trash receptacles. In the event trash is left on the grounds, a labor charge of $50 for clean up will be deducted from the deposit.

14. The renter is responsible for placing all trash and garbage in the outside garbage cans next to the outside kitchen door. Large plastic trash bags are provided for this purpose.

15. Following the event, the property should be left in as clean a condition as before it was rented.

16. All events and clean-up must be over be over by the time designated. The event should conclude early enough that clean-up can be completed by the time designated.

          


                St Francis of Assisi Episcopal Church                                                                           


                          Church Representative                                                                                             Renter


 


------------------------- / ------------------------------- / ------------           --------------------------/ ------------------------------- / ------------


  Printed Name                    Signature                     Date                      Printed Name                    Signature                     Date
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